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Introduction

On match days, referees will need to use COMET for the following tasks:

- Editing the team line-ups submitted by the participating teams;

- Checking and amending (if necessary) the match events entered by the home
team, namely:

1. The goal scorers and time of each goal;
2.The substitutions and time of each substitution

- Adding details of yellow and / or red cards issued to players and technical staff;
- Adding details of any gross misconduct incidents;
- Submitting the electronic match report; and

- Changing the status of a match in the event of a postponed or abandoned game.
A referee can access COMET for his/her match day activities in three different ways:

- Via the COMET web version;
- Via the mComet app 10S version;
- Via the mComet app Android version

This guide will show you how to carry out these activities using the COMET web

version.

This is relevant when there is no WiFi or mobile signal and you need to submit your
match report at home on a laptop or computer, or if you have any misconduct
information to add before submitting the match report.
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Using the COMET web version to record your matchday
activities

On a matchday, a match official will not normally take a laptop or pc device with them to
a match, so the COMET matchday app for Android or iphones will be the quickest and
most effective way to carry out your match day activities on COMET.

However, it is important to note that misconduct offences can ONLY be submitted
through the COMET web version as opposed to the COMET app version.

It is also important to note that once you move a match from status SCHEDULED to
PLAYED, you can no longer amend any of the match details so it is important to
ensure all details are correct before submitting the match report.

You may therefore need to wait until you get home and use the COMET web version to

complete your match report.
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Submission of team line-ups

Both of the participating teams will need to select and submit their team line-ups
electronically via COMET.

Once both teams have submitted their team line-ups, both teams can see each other’s.

In the rare occurrence a team(s) is/are prevented from submitting their team line ups
electronically through COMET (e.g. there is no WiFi or mobile signal), then the team(s)
will need to complete handwritten team sheet(s) instead and hand into the referee.

Please note that the deadline for the submitting team sheets before kick-off (either
electronically via COMET or handwritten), is determined by the relevant League’s
rules.

If a team has not been able to submit their team sheet via COMET prior to kick-off,
then they WILL STILL BE REQUIRED TO DO SO as soon as possible after the
match has finished when they have access to WiFi or mobile coverage.

If team sheets are submitted via COMET after the game has been played, the referee
will need to check the electronic team sheet subsequently submitted via COMET

agrees back to the handwritten team sheet submitted prior to kick-off.

If there are any anomalies, then the referee should inform the League immediately.
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Editing, deleting and adding
match events

If the match event details entered on COMET are incorrect, then the referee will need
to correct this before submitting his/her match report.

A referee will either have to edit the details that have been entered or delete the entry
and re-enter new details e.g.

- If the correct match event (e.g. Goal) has been allocated to the correct player, but
the wrong time has been entered, then the referee will just need to edit the details that

have been recorded.

- However, if an incorrect match event (e.g. Goal) has been entered or the match
event (e.g. Goal) has been recorded against the wrong player, then the referee will
need to delete the incorrect entry and then re-enter the correct one.
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Editing a match event

1 Loacn, SIan ang Umcial
Registrations

O Match Official Registrations
O MyComet Payments

= Players

B Search players

[ First registration

v International transfers (734)
 Confirm registrations (3111)
+ National transfers (67)

« Confirm contracts (8

@ Confirm terminations (0)

= Coaches and Staff

£ Search coaches

[ New coach

O New coach (no club)

ieam manager:

T L ~ g =

Available g

Age
no. & 9

No records fof

Player

Goalkeeper « Captain

Match Phase

1st Half-Time

o Confirm coaches (1038) Event
B search club staff Minute:
O New dub staff
"o Goal
O New staff (no club) Missed panalty
o Confirm staff (82)
+ Add

* Clubs

£ Search cdubs

O New cub
For second yellow card choose “Yellow card
earch officials ! - L
(RN D event. Choose "Red card” event type on
O New official
» Stadiums

= Competitions
# My competitions

& Inactive competitions

Let’'s assume that the incorrect time has been entered for a match event.

8 Save

309259

Shirt number: 2

Test Exampie 1

« Starting Lineup

Minute
L Geal
Choose w
Own goal Penalty
Yellow card Red card
@ Cancel

event type.

The system will aut

Type

v if diréct red card was shown to the player.

5

This will therefore needs to be edited by the referee.

To do this, the referee:

- firstly selects the match;

- then the team; and

- finally the player.

The above screen then appears.

Field player

Player

13 / Starting Lineup: 11
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13 Loacn, SIam and Umcial
Registrations

O Match Official Registrations
O MyComet Payments

= Players
B Search players

[ First registration

w International transfers (734)

@ Confirm terminations (0)
* Coaches and Staff
B Search coaches

Oy New coach

O New coach (no club)

v Confirm coaches (1038)
R Search club staff

™ New club staff

[ New staff (no club)

« Confirm staff (82)

* Clubs

B Search clubs

O New dub

£ Search officials

Oy New official

» Stadiums

= Competitions

& My competitions

& Inactive competitions

1eam manager: - I e

Available g

Age
no. & 9

No records fof

&)

Match Phase

Goalkeeper + Captain

15t Half-Time

Event

econd .'e low card

event. Choose “Red card™ event type only

309259

Test Example 1

« Starting Lineup

Minute Type
a - E“

Choose =

Own goal Penalty

Yellow card Red card

@ Cancel @ Delete

event type. The system will automatically récognise a sent-off

f direct red card was shown to the player.

]

Field player

Player

To amend the time, the referee needs to click on the match event that needs

amending and then the pencil icon.

13 { Starting Lineup: 11

- 0 e s e e e

- m

Then the referee needs to amend the time (in this case we want to change the time of

the goal from 6 minutes to 4 minutes) and then press Save.

Any events that occur in stoppage time can also be added by putting 45 or 90 in the

minutes box and then selecting the minute of stoppage time in the box next to it.

The new details are then recorded.
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Deleting and re-entering a match entry

J LOACN, ST ana umcial T PTG | I e u eI AT e wve u e Ana wswn
Registrations
3 Match Official Registrations o0
O MyComet Payments
Field player
* Players
£ Search players

[y First registration

 International transfers (734)
1D: 300261

x;;{)’
Shirt number: 4
Available g 3 . Player: Test Example 4
~onfirm terminations (0) s

Goalkeeper Captain + Starting Lineup
~ Coaches and Staff e 13 / Starting Lineup: 11

vC
+ Confi
8¢

No. & Player
B Search coaches o - Match Phase Minute O}
™ New coact ] S - 2 -
D New coach 1st Half-Time 1 Goal # e ¥
[ New coach (no club) 8
 Confirm coaches (1038) Event ]
]
B Search club staff | & . Choose « =
L]
0 New dub staff -
Goa Own goal Penalty -
™ New staff (no club Missed penalty Yellow card Red card .
v Confirm staff (62) L]
= + Add g
ubs - =
B Search clubs 4 &

B Save @ Cancel & Delete

@ New dub &

d yellow card choose “Yellow card
s¢ “Red card” event type only if

B Search officials

™ New official

+ Stadiums

* Competitions
# My competitions

& Inactive competitions

Let’'s assume that the wrong goal scorer has been entered.

The referee will then need to delete this entry and create a new one for the correct goal

scorer.
Then the referee needs to:
- firstly select the match;

- then the team; and

- finally the player whose match event that needs to be to deleted.

Choose the match event you want to delete and then next to it, click on the trash

can icon and then Save.

The match event is then removed from that player.
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@ Match Official Registrations
O MyComet Payments

* Players

P search players

[ First registration

« International transfers (734)
+ Confirm registrations (3111) 1D:

« National transfers (67)

« Confirm contracts (8) Availuble‘

@ Confirm terminations (0)

~ Coaches and Staff Age
No. &

P Search coaches
No records fol Match Phase
B Hexiconth Mo records found

™ New coach {no club)

Event
« Confirm coaches (1038) I
ol

New ff
O New club stal . Goal
Type:

3 New staff (no club) Missed penalty
« Confirm staff (82)

+ Add
¥ Clubs

[

P Search clubs B Save

O New club

B Search officials

Goalkeeper

For second yellow card choose “Yellow card” event type.

309265

Shirt number: &

Test Example 8

Captain «" Starting Lineup

Minute Type
Choose
own goal '@ penalty
Yellow card Red card
@ Cancel @ Delete

o o

Field player

13 / Starting Lineup: 11

Player

a & o

W
o o @ 6 e o

O New official

» Stadiums

* Competitions
& My competitions

@ Inactive competitions

To record the goal and time against the new goal scorer, the referee needs to select the

relevant player and then

- firstly enter the time of the event;

- then the type of the event (Penalty goal); and

- then click Save

In the example above, the new entry has been recorded i.e. a different player scored

a penalty after 24 minutes.

comet

Page 10



Adding details of yellow
and/or red cards

It is the referee’s responsibility to add details of the yellow and/or red cards issued
to players and/or coaches.
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To allocate a yellow card to a player

W v, S ar e ¢ v ——— — e —— -
Registrations
O Match Official Registrations + A o0
O MyComet Payments o o
Field player

~ Players
D Search players

D First registration

« International transfers (734)
« Confirm registrations (3111) ID: 309288
+ National transfers (67) Shirt number: 9

« Confirm contracts (8) Available Player: Test Exampile 9

& Confirm terminations (0)

Goalkeeper Captain ' Starting Lineup =
* Coaches and Staff Age 13 f Starting Lineup: 11

P Search coaches Player

No records fol Match Phase Minute Type B
[ New coach No records found. J L
D New coach (no club) L
g 3 Event
« Confirm coaches (1038) L]
hoo ]
B Search club staff Minute: F o+ Choose «
|
D New cub staff
O Mew dub sta _— Goal Own goal Penalty [ |
O New staff (no club) Missed penalty Yellow card Red card L]
« Confirm staff (82) &
+ Add @
* Clubs .
B ]
Se ub
TR IC T ® Save @ Cancel 8 Delete [ ]
D New cub [ ]

2 Search officials

O New official

» Stadiums

* Competitions
#* My competitions

@ Inactive competitions

A referee can add yellow and red cards using the COMET web version.

To do this, the referee needs to:
- firstly select the relevant match;
- then click on the relevant team; and

- finally click on the relevant player or coach.

- The above screen then appears.
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v, JEn e e

Registrations
@ Match Official Registrations
O MyComet Payments

~ Players
B Search players
D First registration
+ International transfers (734)
« Confirm registrations (3111)
« National transfers (67)
w Confirm contracts (8)

® Confirm terminations (0)
= Coaches and Staff
P Search coaches
O New coach
@ New coach (no club)
« Confirm coaches (1038)
B Search club staff
O New dub staff
™ New staff (no club)
 Confirm staff (82)

* Clubs
B Search clubs
O New dub
B Search officials
& New official

» Stadiums

= Competitions
# My competitions

@& Inactive competitions

e —

Events

Field player

Available

Age
No. &/

No records fol

s 4 g Player:

| (+] 309266
Shirt number: 9

Test Example 9

Goalkeeper Captain  + Starting Lineup
Match Phase Minute

No records found.

Event

Choose «
Type: Goal Qwn goal Penalty
© pissed penalty ® vellow card P Red card

Reason: C1 Unsporting behaviour
Statement:

+ Add

® Save

@ Cancel

For second yellow card choose “Yellow card” event type. The system will aut

event. Choose "Red

card” event type only if direct red ¢

Type

8 Delete

tically recognise a sent-of?

Player

The referee then needs to enter:

- then the time of the event;

- the event type (Yellow card); and

- finally the reason for the yellow card.

The yellow card is then allocated against the player or coach.

13 / Starting Lineup: 11
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To allocate a red card

Registrations

@

Mateh Official Registrations

@

MyComet Payments

~ Players
AP Search players
[ First registration
+ International transfers (734)
+ Confirm registrations (3111)
 National transfers (67)
« Confirm contracts (8)
i Confirm terminations (0)
~ Coaches and Staff
B Search coaches
O New coach
O New coach (no club)
« Confirm coaches (1038)
2 Search club staff
O New dub staff
O New staff (no club)
+ Confirm staff (82)
~ Clubs
£ Search dubs
O New club
D Search officials
@ New official
» Stadiums
~ Competitions
# My competitions

@ Inactive competitions

Available

Age
No. &2

No records fol

+ Starting Lineup

10: 309264
Shirt number: 7
é s 4 é Player: Test Example 7
Goalkeeper Captain
Match Phase Minute
Mo records found.
Event
Minute s 0+ Choose
Goeal Ow | Penalt
Type: oal wn goal enalty
Missed penalty Yellow card Red card
+ Add
® Save @ Cancel

‘Red card” event type onl

was show

w card choose “Yellow card” event type. The system w.
if direct red card

o ©

Field player

13 / Starting Lineup: 11

Player
Type

@ Delete

stically recognise a sent-off
yer.

To enter a red card, the referee needs to:

- firstly click on the relevant match;

- then select the team; and

- finally select the player or coach.

The above screen then appears.

6 6 @ 8 & &

a & 86 = a

a
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Registrations
@ Match Official Registrations
O MyComel Payments

- Players
D Search players
[ First registration
« International transfers (734)
« Confirm registrations (3111)
+ National transfers (67)
« Confirm contracts (8) Available g
@ Confirm terminations (0)
* Coaches and Staff _Age
No. %
£ Search coaches
No records fol
O New coach
O New coach (no club)
« Confirm coaches (1038)
£ Search club staff

D New club staff

O New staff (no club)

1D: 309264

x;‘.{: I
Shirt number: 7
§ h 4 é Player: Test Example 7
Captain " Starting Lineup

Goalkeeper

Match Phase Minute Type

Mo records found,

« Confirm staff (82)

= Clubs

£ Search clubs
O New dub
D Search officials

O New official

b Stadiums Fo

» Competitions

Evant
Minute: 13 + Choose
o Goal own goal Penalty

' Missed penalty O vellow card |8 Red card |
=
Reason: €1 Serious foul play -
1e8r throstening late tack

Statement: Caresr threstening late tackie

+ Add

B Save @ Cancel @ Delete
r second yellow card choose “Yellow can automatically recognise a sent-off
event. Choose “Red card” event type only the player.

Field player

13 f Starting Lineup: 11

Player

- e .66 e e e

# My competitions

@ Inactive competitions

The referee then needs to enter:

- the time of the event; (33 minutes);

- the type of event (Red card);

- the reason for the red card; (S1 Serious foul play);

- Because it is a red card you will need to add a statement (description);

and

- then finally click Save

The red card is then allocated to the player or coach.

comet

Page 15



Recording misconduct
information

\ Search
. - User Alan Hamer
A A Organisation: Football Association of Wales

#rHome & MyComet 7 Wiki @User settings E8 Change language ~ @ Logout

@ DEMO #t » Test competition 19/20 » Round 2 » FAW A FC - F

(ot T eaw arc T@ eaw rc T raeas T esvenses T atereecnserver |
& About COMET
O Getting Started s e

& Match report & Start List & Start list - no photo

& Amateur Player Registrations

O Professional Player

10: 1968263 Stadium:
Registrations
O Coach, Staff and Official Competition:  Test compebiion 15/20 - Date/time: 06.07.2019 15:00
Registrations
(3 Match Official Registrations Round: 2 -+ Attendance:
B MyComet Payments Age category:  Adults Status
Alan Hamer 24.07.2019 11:41:38
* Players
B Search players
[ First registration FAWAFC 4:3 FAWFC
{4:1)
« International transfers (734) o
o Confirm registrations (3111)
+ National transfers (67)
w Confirm contracts (8) b
@ Confirm terminations (0)
Match Officials
* Coaches and Staff
P Search coaches Referee: Tost Reforae (Cara) @ o o = 20dadditional assistant: A s
@ New coach 1st assistant referee: Tost Refares 1 (Cardif) @ o o x Matchobserver: A £
New coach (no club)
O New coach (no dub) 2nd assistant referee:  Test Referes 2 (Cardim) @ 0 5 x referee observer: -
 Confirm coaches (1038) i
Fourth official: B 2 = Venuedata coordinator: O 4

B Search club staff
15t additional assistant a s

PR —"

If in addition to any yellow or red cards issued, the referee will also need to report
any additional misconduct details on COMET.

Please note that the misconduct cannot be entered on the app version - it can only

be entered on the web version.

The referee has two ways of doing this:

- By logging into the COMET web version using a computer; or

- By logging into the COMET web version using a smartphone or tablet

device.

The referee then selects the relevant match and presses Edit.
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O New coach (no chub 1EE BASATANE Feeres 1 Meae 1 (a0, o - -
e . Tost Retecas 2 (Caram (-] o _
D ses b stast 8 u s =

New T
e . sédiicest » [ N
o N "o
wC 2N (8

- " Match Phase L1 ST Start Tiewe End Time Score
D Se ‘
O Ne

2nd Ha¥-Time 4
P Sen o ]
O New o
Miscondwct report

G % 0 b % B 0O b e »

» Relerees and Officials

+ Disvciplinary
b National Teams

* Organisations

You then scroll to the bottom of the page and enter the relevant information in the
Misconduct report box.
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Search

User: Alan Hamer
Organization: Football Association of Wales

#Home 2 MyComet ?Wiki @Usersettings B8 Changelanguage + @ Logout

P

- I rn e e——

[r)

ADOUL COMET

[r )

Amateur Player Registrations

& Matchreport @ StartList @ Start list - no photo

[}

Professional Player
Registrations
10: 1968263

(r]

Coach, Staff and Official

Registrations Competition:  Test compatition 16/20

[r)

Maich Official Registrations
Round: 2 -

ir)

MyComet Payments

Age category:  Adulls
- Players

B search players

[ First registration
+ International transfers (734) @

« Confirm registrations (3111)
« National transfers (67)
+ Confirm contracts (8)
# Confirm terminations {0)
~ Coaches and Staff Match Officials
B Search coaches

y Referee: Test Refares (Carddl)
& New coach

& New coach (no dub) 1st assistant referee: Test Reteres 1 (Cardit)
« Confirm coaches (1038) 2nd assistant referee: Test Referee 2 (Cardiff)
£ Search club staff Fourth official:

& New club staff

Getting Started @ Cancel O Documents X CANCEL @ PLAYED

FAW A FC

oD DD

Stadium: P) (%) =+
Date/time:  06.07.2019 1500
Attendance:

Status PLAYED O
Alan Hamer 24.07.2019 1

43 FAW FC @

LK
2nd additional assistant: [« | - O 1
Match observer: [=IAP-TNE }
Referee observer: A p =
Venue data coordinator: A s =

You then scroll back up to the top of the screen and click on Save.

The misconduct information has then been entered onto COMET.
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Submitting a match report

The referee should submit the match report once:

- Both teams have submitted their team line-ups on COMET;

- The home team has correctly recorded the goals scorers, time of goals,

substitutions and times of each substitutions;

- The referee has added details of any yellow and/or red cards; and

- The referee has entered any relevant misconduct information.

Search
User: Alan Hamer

Organisation: Football Association of Wales

# Home 2 MyComet 7? Wiki g User settings && Change language = @ Logout

FAW A F(

O About COMET - y
O Getting Started ® Save @ Cancel [y Documents X CANCEL = © SEND NOTIFICATIONS = O POSTPONED PLAYED
O Amateur Player Registrations.

& Match report & Start List & Start list - no photo

@ Professional Player
Registrations

1D: 1969463 tadium: x +
(3 Coach, Staff and Official 0 stadiu 2
Registrations Competition:  Test competition 19/20 - Date/time:
( Match Official Registrations
Round: 7 -+ Attendance:

(3 MyComet Payments
Age category: Adults Status SCHEDULED @
- Players

b search players

D First registration

 International transfers (734) FAW FC T:" FAW A FC
« Confirm registrations (3111} ’

« National transfers (67)

« Confirm contracts (8)

-

& Confirm terminations (0) 2\
~ Coaches and Staff Match Officials
P Search coaches

Referee: Paul Byron Fisher (Port Talbot) % 2nd additional assistant: x
O New coach ¥ ) A, a o
O New coach (no club) 1st assistant referee: @ A = Match observer: (= - I
+ Confirm coaches (1038) 2nd assistant referee: B AP x Referee observer: g »p x
A search club staff Fourth official: B A = Venuedata coordinator: g a x

™ Now rluh ctaff

To submit a match report on the web browser, the referee selects the match, clicks on
Edit and then PLAYED.
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© DEMO

Search

# » Test competition 19/20 » Round 7 »

User:

Alan Hamer

Organisation: Football Association of Wales

ft Home 2 MyComet

7 wiki @ User settings &8 Change language ~ @ Logout

T (T v [ o | s T o |

B About COMET
Getting Started

GG

Amateur Player Registrations

[~}

Professional Player
Registrations.

Coach, Staff and Official
Registrations

@

@ Match Official Registrations

O MyComet Payments

- Players

P Search players

[ First registration

v International transfers (734)
v Confirm registrations (3111)
+ National transfers (67)

+ Confirm contracts (8)

& Confirm terminations (0)

= Coaches and Staff

2 Search coaches

™ New coach

@ Mew coach (no club)

+ Confirm coaches (1038)

B search dub staff

™ Maw eluh ersff

B Save @ Cancel O Documents = CANCEL © SEND NOTIFICATIONS | © POSTPONED PLAYED

& Match report

L]
Compatition:
Round:

Age category:

@ StartList @ Start list-no photo

1669483
Test competition 19720
T -

Aculs

Match Officials

Referee:

Paul Byron Fisher (Port Talbot

1st assistant referee:

2nd assistant referee:

Fourth official:

FAW FC

o o o o
B B b b

Stadium:
Date/time:

Attendance:

Status

=:= FAWAFC

®  2nd additional assistant:

®  Match observer:

® Referee observer:

x  Venue data coordinator:

SCHEDULED B

o > O D
- - T - T -]
x

In certain circumstances, the match may not start or not get completed.

If the match is postponed due to the weather or any other reason, then the
referee clicks on Edit and then POSTPONED;
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Search

O About COMET
O Gewng Staned
O Amateur Player Registrations

O Professional Player
Registrations

O Coach, Staff and Official
Registrations

O Match Official Registrations
O MyComet Payments

= Players
B Search players
[ First registration
w International transfers (734)
* Confirm registrations (3111)
+ National transfers (67)
 Confirm contracts (8)

@ Confirm terminations (0)

= Coaches and Staff

P Search coaches

O New coach

™ New coach (no club)

w Confirm coaches (1038)

B Search club staff

™ New dub staff

n 19/20 » Round 7

User: Alan Hamer
Organisation: Football Association of Wales

# Home 2 MyComet P Wiki @ User settings g8 Change language ~ @ Logout

[ Match ] i

B Save @ Cancel 3 Documents

& Match report @ StartList & Start list - no photo

1D: 1969463
Competition:  Test competition 1920
Round: 7 -

Age category: Adults

Match Officials

Referee: Paul Byron Fisher (Port Talbot)
1st assistant referee:

Znd assistant referee:

Fourth official:

SEND NOTIFICATIONS

FAW FC

oD oD o

L A - T - T -

o

POSTPONED PLAYED

Stadium: 2 (=] (5
Date/time

Attendance:

Status SCHEDULED &

= FAWAFC @

9
2nd additional assistant: 6 o x
Match observer: oA x
Referee cbserver: O s x
Venue data coordinator: B 2 x

If the match is abandoned before being completed, then the referee clicks on Edit and
then CANCEL (ABANDONED).
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Guide Summary

You have now come to the end of this Matchday
activities user guide for web browser

We have now covered every action you may need to carry out as a Match Official on the
COMET system on matchday using the web version of COMET:

- Adding, amending and deleting match events;
- Assigning yellow and red cards and cases of misconduct;
- Changing the status of a match; and

- Submitting a match report.
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Thank you for reading this guide, you are now ready
to manage matchday events on COMET

Should you have any further queries regarding the COMET system, please contact
the FAW via comet@faw.co.uk for further system support.

Should you have a query related to your Match Official role, you will need to contact
your relevant Area Association or FAW Referees Manager.

Best Wishes,

The FAW COMET Team
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